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Please complete and return by email to info.pop@bfs.admin.ch
Order form for delivery of individual data from the Structural survey (SE)
The following information is required for the drafting of a data protection contract. Please provide accurate and complete answers. Data protection contracts are drawn up on a project-specific basis. They therefore apply exclusively to the projects mentioned in the contract. Please do not forget to complete Annex 2.
Intended purpose of data
	Date of order
	

	Name of the project
	

	Project description
Short description of the project and intended use of the data (5-10 lines).
	

	Are you planning to order any further data from the FSO?
If so, please specify which other data you would like to obtain. We will examine whether one single data protection contract can be drawn up.
	

	Will you match the SE microdata with other data?
If yes, what data do you want to match them with and what identifier you want to use?
	

	Does a mandate exist?
If yes, who is the principal?
	

	Project duration
The contract is drawn up for a period of at least 5 years (2 years for master’s/bachelor’s thesis). 
Fixed due date: either 31st January, 31st May or 31st August.
	


Data recipient
	Name of the institute/enterprise
	

	Address
Street, postal code, town
	

	Person of contact
First name, name, phone and Email
	

	Main data processor(s)
First name and name of every main data processor
	

	Authorized signatory
First name, name and title
	

	Possibility to sign the contract electronically? Yes/no
	


Data delivery
The data are made available for download (in format CSV and compressed) on a secure web server Filetransfer Service. Who do we send the link to in order to access the server?
	First name and name
	

	Email
	


Required datasets (individuals, households and living conditions)
[bookmark: _Hlk210288854]The data contains five files: 
· ZPERS with information about the selected person
· ZPERS_HH with information about their household and living conditions
· HHPERS with information about persons living with the selected person 
· STICHPROBE and STICHPROBE_HH. Both contain totals for the strata. The first one is for evaluations at the individual level, the other one for those at household level. 
Please specify the required years of the datasets you would like to obtain. If you would like a periodic data protection contract, we can issue one for up to five years (e.g. SE 2024 to 2028).
	Annual datasets (as of 2010)
	

	3-year-pooled datasets
(as of 2010-2012)
	

	5-year-pooled datasets
(as of 2010-2014)
	

	Harmonized dataset (individuals)
Population censuses 1970-2000 and Structural survey 2010
	


Fees (hourly rate)
	Initial clarification
	from CHF 100 to 160

	Data preparation
	from CHF 100 to 160

	Contract preparation
	from CHF 100 to 160



If the cost of your order exceeds CHF 500, we will inform you in advance.
These fees are based on Article 1 (2)(a) of the Ordinance on Fees in the Field of Statistics (GebV-Stat, SR 431.09) and are exclusive of VAT.
Additional remark
	optional
	




Annex 1
	Annual results
	3-year results
	5-year results

	Individual year
	Aggregated data from three consecutive annual surveys
	Aggregated data from five consecutive annual surveys

	Results based on reference day (31 December)
	Results as an arithmetic mean
	Results as an arithmetic mean

	Analyses of population groups of at least 15,000 people possible
	Analyses of population groups of at least 5,000 people possible
	Analyses of population groups of at least 3,000 people possible

	Sample size of at least 200,000 respondents
	Sample size of at least 600,000 respondents
	Sample size of at least 1,000,000 respondents

	Snapshots, based on reference day
	Analyses of phenomena that change in the medium term
	Analyses of phenomena that change in the long term

	Basic tables available for all topics for Switzerland, the language regions, cantons and urban/rural areas
	Basic tables available for all topics either at district level or thematically in greater detail than in annual results
	Basic tables available for language,  employment, housing conditions and education at town level

	Recommended for …
	Recommended for …
	Recommended for …

	… as recent snapshots of the population structure as possible
	… analyses of smaller population groups (geographically and thematically)
	… analyses of the smallest population groups (geographically and thematically)

	Annual comparisons (time series) possible
	More detailed than the annual results and more up-to-date than the 5-year results
	Consolidation of results more important than topicality





Annex 2
Data protection and data security
As the individual data contain data that require special protection (protection level 3)[footnoteRef:1], these data must be stored in a secure environment (e.g. local) intended exclusively for processing the individual data delivered by the FSO.  [1: The requirements of the FDPIC shall apply for all personal data (all levels of protection): 
	Guide relatif aux mesures techniques et organisationnelles de la protection des données] 

If the individual data received and further processed by the FSO are to be stored in a shared environment (database, data warehouse, network directory, etc.), the FSO can decide on an exception based on the following criteria: 
	Fulfilled 
Not_fulfilled


	☐   ☐  It is not a publicly accessible cloud environment[footnoteRef:2]. [2:  A publicly accessible cloud environment refers here to a service through which any user (person or company) can create an account with storage space (e.g. Dropbox, Microsoft OneDrive, Google Drive, Apple iCloud, etc).] 

☐   ☐  The data are saved in Switzerland.
☐   ☐  The data are encrypted during transfer and storage.
☐   ☐  Physical access to the infrastructure is restricted to legitimate users.
☐   ☐  Logical data access is protected by:
· 2-factor authentication and
· access rights are restricted to legitimate users.
☐   ☐  The environment is firewall protected.
☐   ☐  Access permissions are controlled and kept up-to-date. 
☐   ☐  The infrastructure is protected from malware.
☐   ☐  Software vulnerabilities are monitored and fixed in a timely manner (at least once a year).
☐   ☐  If backups are made, they must be encrypted.
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